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Granting of Funds Guidelines 
October, 2011 
Funding Approach 
The Rockcliffe Park Foundation (RPF) encourages and financially supports community initiatives in three key areas: conservation of the environment; preservation of the heritage character of the neighbourhood; and promotion of a sense of community for all residents. 
In pursuit of this goal, the RPF operates in a way that demonstrates it is: capable of identifying activities that reflect the needs and priorities of the community at large; effective in achieving results; and, accountable to the community for its management of community funds. These matters are essential for the RPF to take a leading role in maintaining and building a vibrant community based on Rockcliffe Park’s traditions of engagement, participation, and respect for heritage and the environment. 
Granting Policy 
The RPF’s policy for making grants to qualified applicants is set out below. A qualified applicant is the Rockcliffe Park Residents Association, which is sponsored by the City of Ottawa, or an applicant that is a registered charity, or has made arrangements with a registered charity to sponsor the applicant. 
The Rockcliffe Park Foundation seeks to fund activities that: 
1. Take place in, or create benefits for Rockcliffe Park and its residents; 
2. Fall within the RPF’s fields of interest: environment; heritage; and, community building; 
3. Can be shown to be a priority within the community or that have demonstrable community support; 
4. Have realistic budgets and offer good value for money; 
5. Demonstrate that all the needed resources can be obtained through budgeted expenditures or from other sources; 
6. Can be completed within indicated time frames; and, 
7. Include plans for communicating to residents of Rockcliffe Park the activities and their outcomes for the community. 
The RPF is looking for applicants who: 
1. Have a track record of effectively undertaking activities within the community; 
2. Have demonstrated successful outcomes under previous grants; and 
3. Demonstrate fiduciary capability, such as maintaining a separate bank account for management of the funds granted, with the account to require at least two signatures for withdrawals or disbursements; and, 
4. Demonstrates willingness and ability to report on financial outcomes and activity outcomes upon completion, or as agreed to for longer term projects. 
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As a condition of funding, the RPF requires successful applicants to prepare a written report describing the nature of the completed activity, how it led to favorable outcomes for the community, how these outcomes were communicated to the community, and an analysis of actual expenditures against budget. These reports are due within 60 calendar days of the completion date originally specified in the funding application, or in the case of the Rockcliffe Park Residents Association by the end of the fiscal year in which the project was completed.  
Granting Process 
Grant applications are due on or before close of business on November 30 of each year or if November 30 occurs on a weekend or holiday, the nearest preceding business day. On an exception basis, and for issues that are time-sensitive, The RPF may consider applications for funding at other times of the year.  
The RPF will review each application on a timely basis following November 30. In some cases it will provide applicants with guidance on how to improve an application and an opportunity to submit an amended application. Each application will receive written feedback from the RPF. 
